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APA 6th Edition
Basic Style Checklist
Check the instructions below to adjust the format of your paper to the recommended APA
rules. For more information, see chapter 8.03 in the APA Manual.
Writing your paper: format checklist
Margins are 2.54 cm (1”) all round

Check

The recommended length title of your work is no more than 12 words
Running Head uses 50 or less characters and appears on every page
The abstract ranges from 150 to 250 words
The title page, the abstract, the body of the paper, the references, tables or figures,
and appendices start on separate pages
Page numbering starts on the title page at number 1, in the header, right-justified
Your name (author’s name) includes middle name initial
Byline includes mention to Yukon College
Typeface is Times New Roman, 12 point font size
Line spacing is double-spaced, except for tables or figures
The body or your paper is left-justified
Every paragraph starts with the first sentence indented ½ inch (or 5 to 7 spaces),
except abstract, block quotations, titles and headings, table titles and notes, and
figure captions
Usually only one figure or table per page
Writing your paper: overall style checklist
The introduction grabs the reader’s attention and gives a general explanation that
leads into the thesis statement.
The paper has a clear thesis statement

Check

Abbreviations are explained the first time they are used
All measurements are metric and abbreviated (except time)
When required by the Instructor, there is a disclosure of any affiliations, conflicts of
interest, financial relationships, or potential bias of the author, plus the process used
for obtaining informed consent from study participants.
The following page contains an example for the general appearance of your paper.
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Centered title, uppercase and lowercase,
upper half of the page.

Author byline must include
institutional affiliation
(Yukon College)
Author Note: departmental
affiliation, acknowledgements,
and point of contact. It may not
be a requirement for all
courses.

Running head is a
shorted version of the
title and must be on
every page

Double-spaced
text, Times New
Roman, 12.

An example of citation, paraphrasing other
authors’ conclusion
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